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PowerPointPresentation

A PowerPointpresentation isa presentation createdusingMicrosoftPowerPoint software.

The presentation is a collection of individual slides that contain information on a

topic. PowerPointpresentations arecommonlyusedinbusinessmeetingsandfortraining

andeducationalpurposes.

ThebasicpurposeofaPowerPointpresentationistocommunicateinformationormedia

throughaseriesofslides.Alongwithregulartext,yourslidescancontainnumeroustypes

ofcontentsuchastables,images,drawings,charts,links,wordart,videos,audioandeven

embeddedadd-insfrom Microsoft.Thesoftwarealsohasbuilt-ineditingtoolsthatyoucan

use to resize,position and update contentwithoutneeding to open items in other

applications.

Often,younarrateapresentationwhenyougiveitliveorrecordaudioforviewerswhen

you'resharingyourpresentationtoagroupremotely.However,youcanalsoincludeallthe

importantinformationintheslidesthemselvesorinthespeakernotesfoundbeloweach

slide.Theprogram comeswithpresentationplanningtoolsthatcanhelpyoubothwiththe

narrationandtimingofthepresentation.

PowerPointalso gives you flexibility with presentation styles.You can share your

presentationonlineandletotherusersvieworeveneditthecontent.Youcanalsousethe

slideshowformatthatyoucanconfiguretoshowslidesataspecifiedtimeinterval,setupa

custom displayformatoraddextrassuchassubtitles.

PopularPowerPointFeatures

Some ofPowerPoint's mostpopularfeatures include the built-in slide designerand

templatesthatcanhelpyoumakepresentationsquicklywithoutneedingmuchknowledge

oftheprocess.Forexample,byopeningtheprogram'stemplatelibrary,youcangeneratea



starterfilewithatitleslidewithyourpreferredbackground,layoutandcolorscheme.You

canthenusetheprogram'sduplicationoptiontogeneratemoreformattedslideseasily.

Evenifyoumakeapresentationfrom scratch,youcanuseaDesignIdeasbuttonthat

generatesalistofready-to-useslidestylestoselect.

OtherhelpfulPowerPointfeaturesincludethebuilt-intransitionsandanimations,texthighlighter

anddrawingtools.Thetransitionsandanimationsmakeyourpresentationlookprofessionaland

interesting with effects like fading,growing and shrinking,morphing and zooming.The text

highlighteranddrawingtoolsmakeiteasiertopointoutinformationasyougivepresentations.The

latestPowerPointalsoletsyouinsert3Dmodelsthatuserscaninteractwith.

CommonUsesofPowerPoint

Whetheryouuseoneslideormany,youcanfindusesforPowerPointinmanyprofessions

andareas.SomeexamplesofPowerPointprojectsinclude:

 Workportfolios

 Businessmeetings

 Tutorialsforstudentsandworkers

 Photoslideshows

 Mailinglabels

 Resumes

 Timelinesandflowcharts

 Familytrees

 Calendars

 Flyers

Whenyouwanttomakeaslideshowcompletewithtextandmultimediacontent,Microsoft

PowerPointcanhandlewhateveryouthrow atit.APowerPointpresentationcanshare

importantinformationsuchasabusinessplanoreducationallesson,oritcanbeusefulfor

entertainmentpurposes.You have a lotofcontrolovercustomizing a PowerPoint



presentationandcanstartquicklywithtemplatesandavarietyofusefultools.Microsoft

offersafreebasicwebversionofPowerPointbutrequiresanOffice365subscriptionto

getthemostfrom thepowerfulprogram.

PowerPointPresentationDescription

ThebasicpurposeofaPowerPointpresentationistocommunicateinformationormedia

throughaseriesofslides.Alongwithregulartext,yourslidescancontainnumeroustypes

ofcontentsuchastables,images,drawings,charts,links,wordart,videos,audioandeven

embeddedadd-insfrom Microsoft.Thesoftwarealsohasbuilt-ineditingtoolsthatyoucan

use to resize,position and update contentwithoutneeding to open items in other

applications. 

HowtoGetPowerPoint

Ifyou'recomfortablewithalimitedversionofPowerPointthatyouaccessthroughyour

webbrowserormobiledevice,youcanuseyourfreeMicrosoftaccounttosigninto

the OneDriveversion ofalltheOfficeproducts.Thisversionallowsforcollaborationand

givesyouaccesstosometemplateslikethepaidversionsdo.However,youcanexpect

someadvancededitingoptionsandfeatures–likelivenarrationrecording–nottowork.

Otherwise,youcanpurchasethe Office365Personal or Office365Home versionofOffice

thatgivesyouaccesstothesoftwareonallplatforms.Youpayeithermonthlyoryearlyand

gainaccesstoallofPowerPoint'spremium featuresalongwithperkssuchasalarge

amountofstorageonOneDrive,technicalsupportandaccesstootherpopularOfficeapps.

Office365HomeallowsuptosixusersversusjustoneforOffice365Personal,soyour

wholefamilycanbenefit.
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